
SDA 1 – 300 Level Visual Communication Design student

1 – 300 Level Industrial Design student

1 – 400 Level Visual Communication Design student

1 – 400 Level Industrial Design student

The Industrial Design and Visual Communication Design 
Representative positions, in both 300 and 400 level, 
provide fluidity to the organization based on situational 
needs. These positions are intended to provide support 
when and where it is required as decided by the 
Director or other team leads. This is a wide scope of 
responsibility, and representatives must be both flexible 
and dependable. For example, a representative could be 
asked to aid in the preparation of promotional materials, 
assist in researching grant applications, pick up printed 
materials, or take the lead on a smaller event. Tasks 
assigned to representatives will vary in complexity and 
time commitment, and personal workloads will be taken 
into account by the Director. A central function of the 
Representative’s position is relaying information between 
the SDA Executive Team and the General Membership, 
which includes advocating for General Members during 
Executive meetings, and relaying information to the 
General Membership. This means representative should 
be highly involved individual in their respective years 
and must strive to be active leaders and listeners in their 
cohort. This position will be the first point of contact 
most General Members have to the executive team.

Duties include:

• Actively meeting and connecting with other students 
in the program, especially in the same year. This 
means making a conscious effort to become 
acquainted with classmates that have not yet been 
met - an activity which, beyond having personal 
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SDA benefits, will allow strong communication between 
the SDA and its membership. This is a networking 
focused duty.

• Relaying information and decisions to the General 
Membership while supporting the goals of the SDA. 
As a peer-to-peer interaction, this role is a critical 
point of contact and provides a personal touch-point 
for the organization.

• Responsible for visiting classes to talk about 
upcoming events, decisions and other information the 
SDA wishes to disseminate. Representatives will work 
closely with the Membership Coordinator to organize 
these visits.

• Responsible for supporting the SDA in any area 
requested by the Director. The SDA will likely be 
committed to several projects of varying levels 
of involvement at any given point in the year, and 
Representatives may be asked to support one or 
several projects at any given time. This will be the 
largest duty for Representatives and likely constitute 
the majority of their efforts.

• Representatives have the shared responsibility of the 
maintenance and expansion of the Industrial Design 
Material Library (a room which will feature tangible 
and documented materials that may be of interest to 
Design students).

 Duties for this role include:

• Ensuring that the library room stays clean 
and organized and only holds the intended 
displays.
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• The final responsibility of a Representative is to 
proactively contribute to meetings, projects and 
initiatives, and speak up during meetings with 
personal opinions. Being proactive also includes 
asking the Director or Team Lead for tasks, or 
volunteering for tasks when a job needs doing. 
Despite being an entry level position, Representatives 
have the ability to make meaningful contributions to 
the SDA’s efforts.

• Helping students to follow the correct 
procedures when using the material library 
and helping them to access additional 
resources

• Collecting new reading material for the 
library and appropriately cataloging them.

• Collecting new materials for the library as 
well as labelling new items and cataloging 
them in the online system.


